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ITPABUJIA
BHYTPEHHEI'O TPYJIOBOI'O PACIIOPSIIKA IS PABOTHUKOB
MBOVY «Bepxuezaumckas COILD»

1. Obwgue nonodxcenun

1.1.Hacrosmue [IpaBuina BHYTPEHHETO TPYAOBOIO pacrnopsiika
paclpOCTPAHSIOTCS ~ Ha  INTaTHBIX  PabOTHHKOB MyHHUIUTIATEHOTO
GrOMKETHOTO  001e06pa3oBaTeNbHOTO  ydpekeHus «BepxHezanMcKas
cpenHsis 06meobpa3oBaTeNbHas WIKONa» U ONPEAENSIOT MOPALOK NMpreMa
¥ YBOJIbHEHUSI COTPYJHHUKOB, OCHOBHBIC 00513aHHOCTH, rpaduKu TpyAa 4
OT/IbIXa, TIOONIPEHHs 3@ YCIeXH B paboTe, OTBETCTBEHHOCTD 32 HapyLIeHHs
TPyIOBO# JUCLIAILIHHEL, COOIOEHIEe ciry)keOHOM TaMHBI.

1.2.Hacrosimue IlpaBuna pa3paboTaHbl B COOTBETCTBHH C ['paxaaHCKuM
komexcoM Poccuiickoit @enepanuu, TpydoBbIM KOIEKCOM Poccutickoi
®enepanuy, Y CTaBOM.

2. ITopadok npuema u y6o1bHEHUA

2.1.TTpu npueme Ha paGoOTy KafpOBOH ciyx0e MpeACTaBIsAIOTCS:
TpyIOBas KHWKKAa 32 WCKIIOYEHMEM Clly4aes, KOrjd TpYJOBOM JIOTOBOP
saxTI04aeTcs BIepBble, Korjaa pabOTHMK IOCTyNaeT Ha paboTy Ha YCIIOBHAX
COBMECTHTENBCTBA WM TPYHOBas KHHKKA BENETCS B OJIEKTPOHHOM BHAE, B
nocieHeM cliydae pabOTHHK MpeOCTaBlIsAeT BBITUCKY M3 3J1eKTPOHHON TPYI0BOX
cuwkkn. CormacHo cr. 66.1 Tk PO u 4.8 cr.2 @enepajbHOrO 3aKoHa OT
16.12.2019r. Ne439-®3 «O BHeCeHMM W3MEHEHHH B Tk P® B yacTH
$OpPMHUPOBaHHs CBEICHHH O TpyJAOBOM HEATENHHOCTH B 3JIEKTPOHHOM BUIE» C
2021 ropa, Ui TEX KTO BIIEPBbIE MOCTYMACT Ha pa6oTy, Tpy/0Bas KHUKKa BEACTCA
TOABKO B DJIEKTPOHHOM BHJE. YBOJICHHBIC W3 BoopykeHHbIX cul PO 00s3aHbI
npeabsBUTh BOCHHbIA ouIIeT;

- [acropT B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM O nacrnoprax.

- cnpaBka 06 OTCYTCTBHH CyAHMOCTH.
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- MEJIUUMHCKAs KHUXKKA C MIPOUIEHHBIM MEAUIMHCKAM OCMOTPOM.

- CHUIJIC.

- HWHH

- Howmep GankoBckoro cuera

[Ipuem Ha paboTy 6€3 MpeaAbSIBICHUS YKa3aHHBIX JOKYMEHTOB HE JOIYCKaeTCH.

[Ipu npueme Ha paboTy, TpeOYIOLIYyI0 CHEHUAIbHBIX 3HAHUW, TpedyeTrcs

OpeIbsBICHUE TUIUIOMAa WM JOKYMEHTa O IMOJIyYeHHOM OOpa30BaHMM WIIU

npodeccuoHanbHOM moaroToBke. IlpmeM Ha paboTy ocyllecTBiseTcs Ha

OCHOBAaHHUU TPYAOBOr0 JAOTOBOpa (KOHTPAKTa), 3aKJIIOYEHHOTO B MUCbMEHHOU

dopme, U opopMisieTCss TPUKA30M PYKOBOJUTENS (MA@ €ro 3aMellarollero),

KOTOPBI OOBABISETCS COTPYAHUKY O] PACTIUCKY.

1.1.1Ipu nmpuéme Ha paboTy KaapoBas ciyxoOa oOs3aHa:

- 03HAaKOMWTh COTPYJIHHKA C MOPYYEHHOW pabOTOH, YCIOBUSIMH TpyAa M
Pa3bACHUTH €ro IpaBa U OOSI3aHHOCTH B COOTBETCTBUHM C JOJKHOCTHOM
UHCTPYKLMEH;

- O03HAaKOMHUTh C HacToAmuMu [IpaBunamMu BHYTPEHHEro TPYIOBOTO
pacrnopsika;

- MPOMHCTPYKTHUPOBATh O MpaBUJaX TEXHUKU Oe30mMacHOCTH Ha pabodyem
MecTe, TPeOOBAHUSIX CAHUTAPHOU U MPOTHUBOIOKAPHON OXpaHbl U O IPYTUX
paBWJIaX OXpaHbl TPy/a.

1.2.JIutam, mocTymnaronmm Ha paboTy BIEpBbIe, HE TIO3HEE HEACTBHOTO CPOKa
CO JIHA MpueMa Ha paboTy 3aMoIHSAETCS AIEKTPOHHAS TPYA0Bas KHUXKKA.

1.3.Tlpekpaiienue TPYyaOBOTO JOTOBOpa OCYIIECTBISETCS TOJIBKO  TIO
OCHOBaHHUSM, MPEyCMOTPEHHBIM 3aKOHOIATETLCTBOM O TPY/IE:

- 1o coryameHuto ctopoH (¢1.78 TK PD);

- B CBS3U C UCTEYCHHEM CpPOKa JOTOBOpa M HE MPOJJICHHUEM €TO Ha HOBBIN
cpok (1.2 c1.58 TK PD);

- 1o uHunmatuse cotpynnuka (cT.80 TK P®D);

- no naunuatuse padotonarens (cT.81 TK PD);

- 10 pe3yilbTaTaM  OIICHKUA JEATEIBbHOCTH COTPYIHHKA AaTTeCTAIlMOHHON
KOMHUCCHEHN, KaK HECOOTBETCTBYIOIIETO 3aHMMAEMON JOJKHOCTH, BKIIIOYAs
VCIIBITATEIIbHBIN CPOK;

- B Cllyyae pasrjalleHusi ciy)keOHOM TallHbl ¢ HAaHECEHHEM MOPAIbHOIO U
MaTepuagbHOro yuiepoa;

- B JpYIUX cllyyasx, npeaycMorpeHHbix TK PO;

1.4. CoTpyAHUKH UMEIOT MPABO PACTOPTHYTh TPYAOBOM J10TOBOP, MPEAYIPEIUB
00 3TOM PyKOBOJCTBO MUCBMEHHO 3a JIBe HeJenu. Pactop:keHue TpynoBoro
JI0OrOBOpa M0 MHUIMATUBE pabOTOATENs AOIYCKAETCS JUIIb B IOPSAJIKE U B
cilIydasX,  NPEAyCMOTPEHHBIX  3aKOHOJATENbCTBOM.  lIpekpamnieHue
TPYAOBOTO I0rOBOpa 0(pOpMIISIETCS IPUKAZOM.

1.5.B nenn yBoJIbHEHUSI KaJpoBas ciyxk0a o0s3aHa BbIATh COTPYAHHUKY €ro
TPYAOBYIO KHUKKY M WJIH BBIIUCKY W3 3JEKTPOHHOW TPYJIOBON KHUXKKH C
BHECEHHON 3aluChi0 O NPHUYMHE YBOJBHEHHS B TOYHOM COOTBETCTBUU C
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bOpMyITUPOBKOM, MPETYCMOTPEHHON NEUCTBYIOIIUM 3aKOHOJATEILCTBOM,
A TIPOM3BECTA C YBOJBHSAEMBIM TOJHBIM pacyer. JleHb YBOJIbHEHUSA
CUMTAETCS MOCIETHUM JTHEM paOOTHI.

2. OcHogHble 00A3aHHOCMU PAOOMHUKOS
PaGoTHuku 00s13aHbL:

cobmonates Hactosmue [IpaBuna;

OCCTPEKOCIOBHO BBIOIHATh YCIOBHUS 3aKITIOYCHHOTO C HUM KOHTPAKTa,
OCYIIIECTBIISATH CBOIO JIEATEIHHOCTh YECTHO U JOOPOCOBECTHO;

COOTIOIaTh AUCIUILTUHY TPYZa: BOBpEMs MPUXOAUTH HA paboTy, COOIIOAATh
YCTaHOBJICHHYIO TPOAOKUTEIBHOCTh pabodero BpPEMEHH, HCIOJIb30BaTh
s dexkTuBHO pabouee BpeMsi, CBOEBPEMEHHO M TOYHO UCIIOJHSATH
pacnopspKeHUsT PyKOBOJICTBA;

o0namaTe BBICOKOW TPOGECCHOHATBHONW TOATOTOBIEHHOCTHIO, XOPOIIO
3HATh TOPYYCHHOE JICJIO, TOYHO U CBOEBPEMEHHO BBIIOJHATEL CITY)KCOHBIC
00SI13aHHOCTH B COOTBETCTBUHU C JIOJDKHOCTHBIMU MHCTPYKIIHSIMH, TTPOSIBIISTH
HEOOXOJMMYI0 HWHUIIMATHBY M HACTOMYMBOCTH B padoOTe, IOCTOSHHO
COBEPIIICHCTBOBATH CBOKO MPO(ECCHOHANBHYIO JICIIOBYIO KBATH(PHUKAIUIO;
TIOBBIIIATH JCIIOBYIO U MPOU3BOACTBEHHYIO KBATH(PHUKAIINIO;

pa3BHBATh OTHOIICHUS TOBAPUIIECKOTO COTPYAHHUYECCTBA M B3aUMOIIOMOIIIH;
HE pasriiamaTh CBEICHUS, IBISIFOIIUECS CITy)KeOHOH TaiHOI;

Oepedb U YKPeIIsITh COOCTBEHHOCTh OpPraHU3allny;

coJiepKaTh paboyee MECTO B YUCTOTE U MOPSIJIKE;

CTpOro coONOJaTh TpaBWia ¥ HOPMBI OXpaHBl TPylda, TEXHUKU
0€30MMacHOCTH, CAHUTAPHOU U TIOKAPHOH 06€301aCHOCTH.

Ocnoenvle ooa3anHOCMU padomooamen

IPABWJIBHO OPTraHU30BBIBATH TPY/ COTPYAHHUKOB,;

NPEeIOCTaBUTh  COTPYOHUKY pabodee MECTO, TMPaBO  IOJIb30BAHUS
COBPEMEHHBIMH TEeXHHMYECCKUMH cpeacTBamu (OBM, dakc, Ttenedon,
KCEPOKC U JIp.);

oOecreunBaTh 310POBbIE U O€30TMacHbIC YCIOBUS TPY/IA;

NPUHUMATH MEPHI M0 YKPEIJICHUIO MOPSAKAa W AUCIUIUIMHBI, COKPAIICHUIO
oTeph pabovYero BpeMeHH;

CTPOTO  B3BICKMBaTh C HapylmIUTeled AUCIHUIUIMHBI W TOOUIPSTH
COTPYIHHUKOB,  OTJIWYUBIIUXCS  TPU  HWCIOJNHCHHH  JOJHDKHOCTHBIX
00513aHHOCTEM;

HEYKJIOHHO COOJIOZIaTh 3aKOHOAATENBCTBO O TPY/IE;

o0OecrieunBaTh yCIOBUS ISl TIOBBIICHHUS  JIETIOBOM  KBaTM(UKAINH
COTPY/THUKOB;

oOecrieunBaTh COOJIOICHUE YCIIOBUN KOHTPAKTa COTPYIHUKA;

BBIIaBaTh 3apabOTHYIO TIATY B YCTAHOBIICHHBIE CPOKH;

MMOCTOSTHHO COBEPIIICHCTBOBATH OPTaHU3AIMIO OTUIATHI TPY/IA;



- CO3/1aBaTb HEOOXOAMMBIE YCIOBUS JUIsl COBMEIIEHUS pabOThl ¢ 00ydeHUuEM
(1Mo MOBBIIEHHUIO KBaTU(UKAIIUY U TIP. );
- MOAJEPXUBATh U PA3BUBATh UHUIIMATUBY COTPYIHUKOB.

4. Pabouee epems u e2o ucnoib3o08anue

4.1.PaGoTHUKaM yCTaHABIIMBAECTCS MATHUIHEBHash pabodass Henens C AByMs
BBIXOJHBIMU JHsIMU. OOImas MpPOAOIKUTEILHOCT, pabodeil Hemenu B
coorBeTcTBUM cO cT. 91 TK P® cocraBaser 40 wyac. s >KeHIIUH
ycTaHaBlMBaeTcsl 36-Tu yacoBas pabouas Henens (ct. 320 TK PO)

4.2.Hayano pabotsl — B 8.00 wacoB. Oxonuanue pabotsl — B 17.00 yacos.
O6enennbiit epepsiB - ¢ 12.00 qo 13.00 gacos.

4.3.04epeTHOCTh TPEJOCTABICHUS €XKETOJAHBIX OTMYCKOB YCTaHABIMBACTCS
aJMUHUCTPALIUECH OpraHU3aIlMyd C YYE€TOM HHTEPECOB JOJKHOCTHBIX JIUII,
HEO0OXOAUMOCTH 00eCIieueHUsT HOpMaJIbHOUM paboThl opranu3zanuu. ['padux
OTITYCKOB COCTABJISICTCS HA KaXK/Ibl KaJICHIAPHBIN TOJl, HE TIO3/THEE YeM 3a
JIBE HENENW 10 HACTYIUICHHWs] KaJeHJIApHOTO ToJa W JOBOJIUTCS 10
CBEJICHHS BCEX COTPYIHHUKOB.

4 4. TlpunedyeHue JODKHOCTHBIX JIMII OpraHM3aluu K pabore CcBepx
YCTAaHOBJICHHOHW 3aKoHOJaTeabcTBOM P® mpomomkutenbHOCTH pabouero
BpeMEeHH (K CBEpXYypO4HOU paboTte) mpousBoautcs B cooTBeTcTBUU € TK ¢
MUCbMEHHOTO coryiacusi pabotHuka (ct.99 TK PD).

4.5.3a Bpemsi, OTpabOTaHHOE CBEPXYpPOYHO, OIUIATa IPOU3BOJUTCA B
cooTBeTCcTBUM CO CT. 152 TK PD.

4.6. [IpenocTaBnsiTh 32 HEHOPMHUPOBAHHBIA PabOYMil I€Hb JOTOJHUTEIHHBIN
eXeroAaHbIi oraunBaembiid otiyck (Paznen 4 KJI);

4.7.1IpuBnedyeHne MOJKHOCTHBIX JIMIl K pabOTe B BBIXOJIHBIE W MPa3THUYHBIC
JTHU TIPOM3BOAUTCA B cOOTBETCTBUM ¢ TK P®d Ha 0CHOBaHMM NMHUCHMEHHOTO
pacnopsbkeHus: paboToiaTenis ¢ MUCBMEHHOTO corjlacusi paboTHuKa. B
NPUKa3e YKa3bIBAIOTCS OOCTOSTENbCTBA, BBI3BABIIME  HEOOXOIUMOCTH
paboThl B BBIXOJHOW WJIM MPA3AHUYHBIN J€Hb, U BUJ  KOMIICHCAIINH
(omoNHUTENbHAS OIUIaTa WM NPEIOCTABICHUE APYTUX THEW OTIbIXA).

4.8. CtoposkaM IIKOJIBI BBUIY CMEHHOTO Tpaduka padbotsl cormacuo ct. 104 TK
P® Benmercs cymMMupoBaHHBIM yuyeT paboyero BpeMeHU (32 YYETHBIN
epuoI-KBapTan).

5. IHloowpenusa 3a ycnexu 6 pabome

5.1.3a 00pasmnoBoe BBIMOTHEHUE TPYAOBBIX OOS3aHHOCTEH, TOBBIIIICHUE
3¢ (PEeKTUBHOCTH U KadecTBa PabOThI, MIPOIODKUTEIBHYIO U OE3yIPEUHYIO
paboTy, HOBAaTOPCTBO B TPYyAE W 3a JApyrue JOCTWKEHUS B pabore
OPUMEHSIOTCS CIEAYIOUIME MOOIIPEHHUS:

- 00BsBICHHE OJIArOIAPHOCTH;

- MPEeMHUPOBAHUE;

- HarpaxjeHue MEeHHBIM TOJJapKOM;



5.2.TloourpeHus: oOBABISAIOTCS MPUKA3Z0M, TOBOASTCS 10 CBEICHHS TPYIOBOIO
KOJUUIEKTHBA U BHOCATCS B TPYJIOBYIO KHUXKKY JIOJKHOCTHOTO JIUIIA.

5.3.CoTpyaHuKaM, YCIEMIHO ¥ JOOPOCOBECTHO  BBHIMOJIHSIONIUM CBOU
00SI3aHHOCTH, aJAMUHUCTpALIUSI  OPTraHU3allMM  MOXKET MPEJOCTaBUTh
JOTIOJTHUTEIIbHBIC JILI'OTHI.

6. Omeemcmeennocms 3a Hapyuienue mpyooeoi OUCYUNIUHbL

6.1.3a HapylieHue TpPYJOBOM IUCHUIUIMHBI  QJIMUHUCTpAIUs OpraHu3aIuu
IPUMEHSET CJICIYIOINE TUCITUTUTMHAPHBIC B3bICKAHUS

- 3aMEUaHue;

- BBITOBOD;

- yBoabHenue (1.3, 5-11 c1.81 TK P®). 3a kaxmoe HapylieHue TPYIOBOM
JUCHUIUIMHBL MOXET OBITh MPUMEHEHO TOJBKO OJHO JIUCIMIUIMHAPHOE
B3BICKaHUE.

6.2.[IpuMeHeHNEe TUCIMIUIMHAPHOTO B3BICKAHUS HE OCBOOOXKIAET COTPYIHHUKA,
COBEPIIMBIIETO TPOCTYNMOK, OT MATepUAIBHOM U aJIMUHUCTPATUBHOM
OTBETCTBEHHOCTH, MPEAyCMOTPEHHOM JEeWCTBYIOIIUM
3aKOHO/ATEILCTBOM, a TAaKX€ MOXET COYETaThCs B YCTAaHOBJICHHOM
MOPSJIKE C MOJHBIM WIJIM YaCTUYHBIM JIMIIEHUEM TIPEMHH, BO3HATPAXKICHUS
110 UTOTaM Tr'OJI0BOM paOOThI M C OTPAaHUYCHUEM JIBI'OT.

6.3. lo mpuMeHeHHsT AUCHUIIMHAPHOTO B3BICKAHUS OT COTPYJIHHUKA JOJIKHO
ObITh 3aTpebOBaHO MHUCbMEHHOE OOBsicHeHue. OTka3 pabOTHUKAa  JaTh
MUCbMEHHOE OOBSICHEHUE IO CYIIECTBY COBEPIICHHOIO MPOCTyIKa HE
MOXET CIYXHUTh TPENIATCTBUEM JUIsl TMPUMEHEHHUS AUCIUIUIMHAPHOTO

B3BICKAHHSL.

6.4. lucuuiuivHapHOe B3BICKAaHUE MOXET OBITh O00XaJOBaHO B TMOPSJIKE,
YCTaHOBJICHHOM 3aKOHO/IaTEJILCTBOM. ITomaua ’Ka100bI HE
IPUOCTAHABIMBACT  JCHCTBUSA HAJOXKEHHOTO  JUCIUIIMHAPHOTO
B3BICKAHHSL.

6.5. lucuuminHapHOe B3BICKAHWE MOXKET OBITh CHATO JO HCTCUCHHs] Toja
PYKOBOJHUTEIEM 1O COOCTBEHHOW MHMIIMATHBE, a TAKXKE II0 XOJATaNCTBY
HETOCPEICTBEHHOTO PYKOBOJUTEIS WM KOJIJIEKTHBA, €CIM MOABEPTHYTHIN
B3BICKAHUIO HE COBEPIIMJI HOBBIM MPOCTYINOK W TPOSBHI ceOsl Kak
nobpocoBecTHBIN paboTHUK. [Ipockba 0 JOCPOYHOM CHSATHUH B3BICKAHUS
paccmaTrpuBaeTca He mo3aHee 15 gHel co JHS ee MOCTYIJICHHUS.

6.6.B TeueHue nEWCTBUSA MUCIUIUTMHAPHOTO B3BICKAHHUS MEPBI IMOOIIPECHHUS K
PabOTHUKY HE TPUMCHSIOTCS.



